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eb Register is an Internet based application used to sign up attendees for a conference or symposium.  With your input a custom web site is created to advertise, signup, and manage conference attendees.  We build all the forms and back end processing logic to put all registration data into a database. Web Register consists of two distinct parts.  The first part is the Registration component and collects data from attendees.  The second part is the Maintenance component that is used by the conference administrator to manage attendees registration information.

The Registration Component is a series of custom built web pages that collect data from those registering for your symposium or conference.  These pages are tailored by us specifically for your event and consists of the following:

The description page(s) provides a description of your event with dates, times, etc.  These pages are designed by you and provided to us in a MS Word or similar format.

The demographics page collects all required demographic data on the attendee.  You select the data elements you need collected and those required for registration.  This page can collect billeting information should the conference administrator choose to centralize billeting arrangements.

The event selection page(s) list all of the user selectable events at your conference or symposium.  If there are multiple "tracks" users may select, according to your rules the events they wish to attend.  This page may also include up to 6 custom questions of your choice to ask each registrant.

The confirmation page lists all demographic information along with a list of each event or "track" the registrant selected.  If there are costs associated with events such as a golf outing, the confirmation page provides a detailed bill and a total amount owed by the registrant.

In addition to the web pages Web Register sends a confirmation email to the registrant similar to the confirmation page.  This email confirmation provides a custom URL for each registrant should they need to update, change or delete their registration. It may also include additional special instructions to the registrant.

The following features are also included in Web Register

Registration is automatically cut off on the date specified by the person managing the symposium.

When a workshop or event's capacity has been reached, further selection of that workshop is automatically disallowed.

The Maintenance Component is a small application installed on the conference administrators computer and is used to administer attendees registration information.  The maintenance component offers many functions to the administrator.

· Create and modify registration information for registrants who are not able to register via the World Wide Web.

· Prints name badges, address labels, and workshop session schedules for registrants.

· Displays and prints reports of registration info, such as, workshop capacity remaining, registrants for each workshop session, etc.  This may include up to 5 custom reports of your choice.

· Functions in a remote mode to maintain live Web registration data, or in a stand-alone mode for use at symposium site to 'check-in' attendees.

· Send confirmation email to registrant following modification of registrant's information.

· Send a mass email to all registrants to inform them of important conference changes.
